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How to Submit Your Doctoral Dissertation

[FRk 29 4 11 A 30 HE TIZBHT 5 H D]

[Deadline: By 17:15 p.m., November 30, 2017.]
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1. Doctoral Dissertation
The number of copies of your Doctoral Dissertation
Doctoral Students —— Each member of the Dissertation Evaluation Committee has one.
Doctoral Students Who Withdraw ——— The number that your supervisor appoints.
(1) The Dissertation must be one’ s own book of the applicant.
As a general rule, English is the language used in the Dissertation. However, if you
receive permission from your supervisor, you can write the Dissertation in another
language. The page count of the Dissertation should exceed the length of 4 academic
articles.
The Dissertation must only have one author. However, you can use already published co—
authored academic papers as part of the Doctoral Dissertation if the following conditions
are satisfied:

(D The main researcher and preparer of the article must have been the student who is

submitting the Dissertation.
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@ All authors other than the Dissertation submitter must not be using this article,
themselves, as the means for obtaining their Doctoral degree.
If these criteria are met, then students must submit an agreement signed by all co—authors
consenting to the student’s use of the article ( I[EIEZE | , see appended form, Doctoral
Students: E{E—IV— 2 —(2), Doctoral Students Who Withdraw: fEIE—IT1— 2 — (1)).
(2) Prepare the duplicates as temporary binding, which are A4-size sheets of vertically
long and bind them their left sides.
(3) The relevant forms of the cover and the inner cover should be followed to prepare as
the “Example”. Note that there would be the case to make it again if it is not as the same
way with the “Example”.
(4) For your Dissertation, use a word processing software such as Microsoft Word. The
number of characters and the number of lines should be 72 characters X 25 lines (as a
guide). Use a 12 point font.
(5)Submit the complete Dissertation inquired closely and improved further. It will be

examined sooner after the acceptance.
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2. Academic Publications
If there are Academic Publications as reference, they can be involved in the Dissertation.
In such case, bind the page title specified as “Academic Publication” between the parts of
Dissertation and the Academic Publication, and put them into the last part of the
Dissertation.
(1) The one which the applicant wrote or cooperated for the research of the Dissertation.
(2) The one shall have relation to the Dissertation and supplement the Dissertation.
(3) The one which can be found sequence of the research for the Dissertation.

(4) The one whose research has published each time during the term of the research.
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3. Doctoral Dissertation Abstract (10 pages, inclusive of pictures and charts)
——— 60 copies
(1) Use English for the abstract with a word processing software. Complete it in almost 10
pages (inclusive of pictures and charts) on the A4 size sheets of vertically long.
(2) Your abstract needs to summarize the content of the entire MA thesis, including the
purpose, methods, and results of your research.
(3) The abstract can be separated into some of items according to the division of the
Dissertation.
(4) Specify the names and occupations of all the supervisors on the cover of the abstract.

(5) Submit an electronic media (CD-RWs etc.) for the publication of the abstract
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4. Research Guidance Report (see appended form, Doctoral Students: E7E—II—

2 —(3), Doctoral Students Who Withdraw: f#;B— I —2) — 1 copy

5. B B & 20 6B)) ———— 1B

5. Student’ s Curriculum Vitae (in the manner specified in Section 2 — (5): £k
x2D((B)) — 1 copy

6. WmXH&E FEX20(@6)) ———- 1

6. Dissertation Index (in the manner specified in Section 2-(6): #&=.2 —(6))
——— 1 copy
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BRI LR AR T 2 FOABH L T ES 0,
7. Submission of the Doctoral Dissertation (see appended form, EiE—II— 2 —
(7)) — 1 copy

Only doctoral students who withdraw submit it.

[ERk 30 £ 2 H 20 HE TICRHT B H D]
[Deadline: By 17:15 p.m., February 20, 2018.]
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{ODoctoral Dissertation
Original — 2 CD-RWs (or other media) containing the data of the Dissertation (the
Internet, the School)
*Use rewritable electronic media like CD-RWs etc. with a case (in order to change the name

of the file after the submission), and write the graduate school name, the student number

and your name on the surface of the electronic media.

*Submit 1 electronic file which is lumped the data together.

Duplicate ——— One temporary binding of the Dissertation which is the same as the
duplicate submitted by November 30th (for the Faculty Senate).

¢If there are “extenuating circumstances,” and these circumstances are recognized as
valid, you may be allowed to publish only a summary of the Dissertation (1 summary, 1

original, 2 copies).

Summary of the entire content of the Doctoral Dissertation: 1 CD-RW etc. (for internet)
[t is different from the abstract of the dissertation. Summary shall be completed the
content of the entire dissertation from the process of setting up the theme, the
methodology and experimental analysis to the final stage of conclusion and consideration.
Original: 1 binding book of the entire dissertation (to be sent to the National Diet
Library), and 1 CD-RW etc. (for internet when a reason of the non-publication was
canceled)

Duplicate: 2 temporary bindings as same as the duplicate submitted by November 30th (the
School, the Course)

(1) As to preparing original dissertation, follow the method of making duplicate
(2) When you submit the book binding as original dissertation because of “extenuating
circumstances”, use A4-size sheets of vertically long and bind its left sides. Bind it

with the cover colored black or dark blue and print by gilt letters on it.
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(3) The year put on the original dissertation of “Example” is the one when duplicate and
related document should be submitted to on May or on November. Take care not to confuse
the proper year to submit the dissertation.

(4) The dissertation abstract is to be published on the internet. If the abstract contains
some information not to be able to make publish, submit again the usable data to the

Office of Academic Affairs.
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1. Awarding of the Doctoral Degree
It is voted about the qualification for the completing and awarding the Doctoral Degree at
the Faculty Senate. The Doctoral Dissertation submitted on November is treated on March of
next year and the one submitted on May is on September.
Those who are granted the degree at the Faculty Senate on March will be awarded at the
Ceremony for conferral of the Doctoral Degree on March. Those who are granted on September

will be awarded at the Ceremony on September.
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2. The Publication of the Doctoral Dissertation

Those who are awarded the Doctoral Degree must publish the Dissertation within a year

since the award. However, this shall not be the case he/she published before awarding the

degree.
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ATTN: Students Submitting Doctoral Dissertations

The publication of your entire doctoral dissertation on the Internet is mandatory.

Until now, it was required that only printed copies of doctoral dissertations be made publicly
available within one year of the students' receiving their doctoral degrees. However, due to revisions
to regulations regarding degrees, the method of publication has been changed. Therefore, if you
received your degree on April 1, 2013 or later, you must publish the entire text of your dissertation on
the Internet. If there are "extenuating circumstances," and these circumstances are recognized as
valid, you may be allowed to publish only a summary of the dissertation.

A digital copy of the full text of your doctoral dissertation will be stored in the Tohoku
University Repository (TOUR).
The TOUR system, which is operated by the Tohoku University Library, is used to publish materials
on the Internet. A digital copy of your submitted doctoral dissertation will be provided to the National
Diet Library via TOUR. If submitting a summary of the dissertation, it will be stored digitally on TOUR.

Know your rights regarding Internet publication.

You are responsible for understanding your own rights regarding Internet publication of your
submitted doctoral dissertation, for example copyright policies related to publishing (Internet
publication policy) and patent application procedures, etc.

What constitutes "extenuating circumstances?"

Some examples follow:

The dissertation relies on physical objects, which cannot themselves be published on the Internet.

The dissertation contains information which cannot be published on the Internet for over one year

due to restrictions related to copyright or personal privacy.

Publication of the full text on the Internet is inadvisable for more than one year due to issues

related to publication in a periodical or academic journal that forbids its mass publication.

Publication of the full text on the Internet is inadvisable for more than one year due issues related

to pending patent applications.

If any of these apply, obtain permission from your academic supervisor to submit a "Doctoral
Dissertation Summary Registration Application.” Upon receiving approval from the dean of the
Graduate School of International Cultural Studies, you will be allowed to publish just a summary of
the full text of your doctoral dissertation.

For students who wish to complete their studies in September, the deadline for "Doctoral
Dissertation Summary Registration Application" submission is August 20. For students who wish to
complete their studies in March, the deadline is February 20.

Note 1: After publishing a summary of your dissertation due to "extenuating circumstances,” you
must promptly publish the full text once those circumstances are resolved. Therefore, the "Doctoral
Dissertation Summary Registration Application" includes a space to enter the date of full
publication.

Note 2: Even if you will register only a summary of your doctoral dissertation on TOUR, you must still
submit the full text to the National Diet Library.
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Example

Doctoral Dissertation Duplicate Cover |

1+ « -Fill it out with “Doctoral Dissertation”.

2 + + +«Fill in the dissertation title and list Japanese translation in “( )”
and write it jointly.

3 ¢ ¢ + Author Name

4 « + +Fill in the year that you submit the dissertation. (Fill in “2017”)



Doctoral Dissertation Abstract Cover

| Academic Publications Cover
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